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1. Purpose

This user guide has been created to help registered political parties and candidates access and navigate
the ESK Party and Candidate Portal. This guide also contains instructions on how to access and
download extract files from the SFTP site.

2. Introduction and Overview

Workers at full technology voting locations will process voters using laptop computers which makes it
possible for Elections Saskatchewan to share strike off data with you either via an SFTP site (for
registered political parties), or an online portal (for candidates). Information about voters who have
applied to vote by mail and by homebound voting will also be available through these methods.

Registered political parties will receive three different cumulative extracts:

1. A first extract will include voters who were on the voters list and have been struck off as
having voted. It will include the ESK voter ID, the date the voter was struck and the voting
channel (in person, homebound or Vote by Mail).

2. Asecond extract will include information on voters who registered or updated their
information in conjunction with voting. In addition to the data fields contained in the first
extract, this second extract will also include the newly registered or updated voter’s name and
address details.

3. A final extract will be informational only and include information on voters who have applied
to vote by mail. This one will include the mailed date and the received date for those voters
who mail their kit back. However, because a voter who has applied to vote by mail will no
longer be struck from the list when their kit is mailed (changed to when the kit is received
back to allow voters who do not receive their kit or who change their mind to vote in person
without having to complete a declaration), the voter will also appear on one of the first two
extracts as being struck from the list when we receive their kit back.

All extracts will be placed onto a secure file sharing site for you to access. Files will be generated once
every 24 hours during the time between the issuance of the writ and the day before in person voting
starts. During in person voting, files will be produced and shared every 15 minutes while voting takes
place. After the end of in person voting and through the Final Count, a new file will be produced every
24 hours. All files will be cumulative, meaning you do not need to retrieve every file.

Candidates will be able to generate an extract from the online portal including all voters on the voters
list for their constituency. This extract can be downloaded every 15 minutes during voting and will
reflect whether or not the voter has voted, the date the voter was struck, the voting channel, and if
the voter requested a VBM kit.

In addition to the above extracts, both candidates and parties will also be able to access a portal that
will provide real-time access to the activity dashboard. The dashboard will show Turnout by
Constituency, High and Low Turnout by Constituency, and Turnout by Poll Locations.
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3. Process Overview

3.1 Registerd Political Parties

Registered political parties that are running candidates in an election will have access to real-time
strike off data in constituencies that have incorporated technology at polling places through a portal.
In addition, file extracts will be available at pre-determined intervals for parties to download from a
secure FTP site managed by the software vendor.

Parties can access information on voters in all constituencies in which they are running candidates.

3.2 Candidates

Candidates who are in a constituency that has incorporated technology at polling places will have
access to real-time strike off data through a candidate portal. A candidate can only access data on
voters who reside in the constituency in which they are running.

4. Access and Logging In

If you have requested access, you will receive urls and log in credentials from Elections Saskatchewan.
Each user will be provided with a log in credential that will give them access to data based on their
role.

Access for registered political parties can be requested by emailing the identified contact. Candidates
who wish to request access can do so by completing the appropriate page in the nomination package.

4.1 Accessing the Application

To access the portal and dashboard application, navigate to the following website:

https://eskportal.voterview.ca/index.aspx?logout=1

The following default log in screen will be displayed:
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Please enter your username and password.

Usermame

Password

\: Login |

Forgot your password?

4.2 Logging In

Enter the user name and password provided by Elections Saskatchewan.
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Once you have successfully logged in, you will see the following default Elector Search screen:

|
Dashboard Search Change Password

Elector Search

— Search For Electors

Last Name First Name Elector ID
Street Number Street Name Unit
Community Constituency
v
Poll Voter Sequence

Voted

Search

From here, you can search for electors or you can navigate to the Dashboard for an overview of voter
activity.

5. Elector Search

You can search for an individual elector or group of electors using the following criteria:
e ESK voter ID
e Voter sequence number
e Voter first name
e Voter last name
e Voter residential address
e Voter mailing address
e Voter constituency
e Voter polling division and voter sequence number
¢ Voted/Not Voted
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If you are a party, you will have access to all electors in constituencies in which you are running a
candidate. If you are a candidate, you will have access to electors in the constituency in which you are
running.

If the search results you have entered find a match with a single elector, the elector’s details will be
displayed. An indicator of whether the voter has voted will be displayed beneath the Elector ID. If the
elector has voted, the voting location, voting date, time and channel will also be displayed.

o LA
Dashboand Saarch Change Password
Elecior Seaich [ Eecion Delais
{ :
| Elector Details
|
Personal Infoemation ‘Wobing Information
a5l Hame Firsi Mama Elcicr 1D
MILLER JAMES Faron Sl
M Mame Woler Saquente Tris Elechor Has voled
ELWARD 104
Woding Location
HINDERELEY ELK HALL
} S04 9 Awenue Whest
Voting Diate
2019-06-21 900 32 AM
Weting Channel
ADNANCE
Mailing Adciress Propsmy Address
Maibng Address Property Addets
PO BOX 733 106 & AVENLIE
City Province Consatuency Pol
MAIDSTONE S o 15
Postal G Loy
E0M 1040 CAMADA,
- ~
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If the search results return more than one elector, the search results will be displayed in a table
format with hyperlinks on the electors’ names that will allow you to navigate directly to the elector
detail page.

Elector Search / Elector Search Results

Elector Search Results x
Community Constituency

MILLER, JAMES CHRISTOPHER 327 BIRCH STREET UNIT 106 CARONPORT LUMSDEN-MORSE 12
MILLER, JAMES DONALD 202 1ST STREET W LEADER CYPRESS HILLS 03
MILLER, JAMES E SE15-48-25W2 RM of PRINCE ALBERT No. 461 BATOCHE o7
MILLER, JAMES EDWARD 106 5 AVENUE MAIDSTONE CUT KNIFE-TURTLEFORD 15
MILLER, JAMES EDWIN 817 97 AVENUE TISDALE CARROT RIVER VALLEY 33
MILLER. JAMES GORDON 5133 ANTHONY WAY REGINA REGINA ROCHDALE 05
MILLER, JAMES GREGORY 3333 21ST AVENUE REGINA REGINA LAKEVIEW a7
MILLER, JAMES GUY 1409 AVENUE E N SASKATOON SASKATOON WESTVIEW 46
MILLER, JAMES H SW36-49-27W2 RM of BUCKLAND Mo. 491 SASKATCHEWAN RIVERS 38

Some search criteria must be combined in order to perform a search. For example, you cannot search
with only an elector’s first name as the search would return too many results. If you enter too few
search criteria, you will receive an error message asking you to input additional search criteria.

Elector Search

Please enter Last Name, Street Name, or Elector ID of the elector, OR enter Ward. Poll, and Voter Sequence

Search For Electors

Last Name First Name Elector ID
James

Street Number Street Name Unit

Community Constituency
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6. Dashboard
To access the dashboard, simply click on the Dashboard link on the left-hand side of the menu bar.

Dashhoard Search Change Password

Elector Search
— Search For Electors
Last Name First Name Elector ID
Street Number Street Name Unit
Community Constituency
v
Pall Voter Sequence
v

The dashboard will display a summary of the total vote activity for the electoral event as well as a
total of the number of votes cast on the day you are logged into the dashboard. It will also show a

graph with a moving average Votes per Minute broken down by voting channel (Advance, Absentee and
Homebound).

Parties and candidates will see the provincial numbers regardless of how many candidates or in which
constituency a candidate is running.

Page 10| 21



A
User Guide for ESK Party and Candidate Online Portal Elections ERq

Elections You are logged in as Neil Nickel

oo

Dashboard Search  Change Password

Home / Dashboard

Dashboard

Data updated at 11:40 a.m.. Next update in 1 second.

— Current Overall Vote Rate ————— — QOverall Vote Rate -

Votes per Minute 800

s00 . N\N\J\W“WW'\

400

Votes per Minute

746,723

Voter Count

O o e AN s AN e et e Nt A A
97,511 13.06% ’ )
. ] o b o R C S S
' S A SRR AR
Qverall Votes Overall Turnout e e i N N S
97 520 '] 3 060/0 Advance @ Absentee Homebound =& Moving average (5 min)
B .
Today's Votes Today's Turnout h g
" J
~— Turnout for each Constituency ~
Show 10 v entries Search:
Constituency Name | Filter X B Constituency Votes Turnout
KINDERSLEY 15 1720 14.90 %
Showing 1to 1 of 1 entries Previous Next
\ J

The dashboard also provides three additional views: Turnout for each Constituency, Turnout by Poll
Location and High and Low Turnouts by Constituency.
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6.1 Turnout for each Constituency

The Turnout by Constiuency view defaults to display turnout by constituency in alphabetical order.

— Turnout for each Constituency

Show| 10 v entries

Constituency Name

ARM RIVER

ATHABASCA

BATOCHE

BIGGAR-SASK VALLEY
CANNINGTON
CANORA-PELLY

CARROT RIVER VALLEY
CUMBERLAND

CUT KNIFE-TURTLEFORD

CYPRESS HILLS

Showing 1to 10 of 61 entries

B -

Constituency

Search:
Votes Turnout
0 0.00 %
0 0.00 %
0 0.00 %
0 0.00 %
0 0.00 %
0 0.00 %
0 0.00 %
0 0.00 %
0 0.00 %
0 0.00 %
Previous - 2 3 4 5 6 T Next

— Balllaratinne

Alternatively, you can sort on any of the other columns displayed including Constituency Number, Votes
and Turnout by clicking on the up/down arrow to the right of the column header.

Constituency

Search:

Votes

)

0

Turnout

0.00 %

0.00 %

(W TN

If you have access to more than one constituency, you can filter on the Constituency Name column.

You can select as many constituencies as you like.
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~— Turnout for each Constituency

Show | 10

Constituency Name

LUMSDEN-MORSE

v entries

| x ATHABASCA |

| BIGGAR-SASK VALLEY

| *LUMSDEN-MORSE | |

ATHABASCA
BIGGAR-SASK VALL

F Y

ARM RIVER

BATOCHE
ATHABASCA BIGOAR.SASK
VALLEY
Showing 1 to 3 of 3 ent ies)
CANNINGTON
CANORA-PELLY -

~— Poll Locations

To clear the filter, simply click the X in the green box to the right of the filter box.

6.2 Turnout by Poll Locations

The Turnout by Poll Locations view defaults to display turnout by poll location name in alphabetical

order.
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Pall Locations
Show 10 v ORI St
Constiusncy Name

Liecation Hams i 3 Constiusncy Pell Teday
Al Saints Anghican Chach MELFORT Fi | 2] 1077
Alpine Church of God SWIFT CURRENT i 7] [0 ]
Aipine Church of God SWIFT CURRENT 87 ar 1075
Alping Church af God SWIFT CURRENT B ] 1045
Alping Church of God SWIFT CURRENT 87 ] 1068
Alpine Church of God SWIFT CURRENT 87 40 1040
Brock Comimunity Centre KINDERSLEY 15 3 1056
Buildng 2 REGINA NORTHEAST 33 (e 1056
Buildng 7 REGINA NORTHEAST 33 (] 1056
Caleh Vilage KINDERSLEY 15 ] 105

Snoneing 1 10 10 of &0 enines Prisvicers . 2 3 4|8 9 Mext

Alternatively, you can sort on any of the other columns displayed including Constituency Name,
Constituency Number, Poll Number and Today’s Votes by clicking on the up/down arrow to the right of
the column header.

Show 10 v | entries Search:
Constituency Name
Location Name Constituency Poll Today

X 15

No data available in table

If you have access to more than one constituency, you can filter on the Constituency Name column.
You can select as many constituencies as you like.
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~— Turnout for each Constituency

Show| 10 v entries
| » ATHABASCA |

Constituency Name | | x BIGGAR-SASK VALLEY| X
| *LUMSDEN-MORSE | | I5
ARM RIVER .

LUMSDEN-MORSE

ATHABASCA
BIGGAR-SASK VALL

BATOCHE
ATHABASCA BIGOAR.SASK
VALLEY
Showing 1 to 3 of 3 ent ies)
CANNINGTON
CANORA-PELLY -

~— Poll Locations

To clear the filter, simply click the X in the green box to the right of the filter box.

6.3 High and Low Turnout by Consituency

The High and Low Turnout by Constituency displays the ten constituencies with the highest turnout and
the ten constituencies with the lowest turnout in a bar graph format.

Hovering over a line on the graph will display the constituency name and turnout in percentage format.
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High and Low Turncats by Constitusncy

/. File Extracts

7.1 Accessing File Extracts via SFTP (Registered Political Parties)

The SFTP site will only accept connections via and SFTP client. You may use any client of your
choosing. Elections Saskatchewan has tested with Filezilla. To download and use Filezilla,
follow these instructions:

1. Download and install Filezilla. https://filezilla-
project.org/download.php?platform=win64
2. Open Filezilla.
3. Enterin the following:
a. Host: sftp.datafix.com
b. Username: your assigned username
c. Password: the password supplied with your username:
d. Port: 22
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File Edit

A W
iy

174 FilezZilla - |

View Transfer Server Bookmarks Help

ET TEORO LT FAS

Host: | SFTP.datafix.com Usemame:|EskWIP Password: unuou| Port: [_221 | -

Local site:

C\Users\jarendt), v

H All Users ~
! Default

Filename

s«cache

4.

5.

fishbowl File folder  2019-05-23...
33D Objects File folder  2019-06-19...

Filesize Filetype Last modified A |Filename  * Filesize Filetype Lastmod.. Permis.. Owner..

File folder  2019-01-14... Mot connected to any server

Then click the Quick Connect button

You will get an unknown Host Key message. Click Always Trust this host, add this key to
the cache and click OK.

i T s S s T i |

6.

Unknown host key > "

The server's host key is unknown. You have no
guarantee that the server is the computer you
think it is.
Details t
Host: SFTP.datafix.com:22
Hostkey algorithm: ssh-rsa 2047
Fingerprints: SHA256: wwivT6GlgQ6akRnhuTPEGSyZCTUgNWALZCPIHC) + kXY=
MD5: 5c:f2:55:34:eluad:a0:81:f4:38:a0:cd:ae:56: 1b:2c

Trust this host and carry on connecting?

] Always trust this host, add this key to the cache

QK Cancel

The pane on the right will contain your extract files and the pane on the left will contain
your local machine. You can copy the files from the remote site to your local machine.
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i E sftp://EskWIP@SFTP. datafix.com - FileZilla — O =
TFile Edit View Transfer Server Bookmarks Help
e e T = = | 5
14~ [I= -OROLLIFA2HS
Host: isrtp:ﬁSFfP_datafi:_.E Username: Eskwip | Password: iuuuau; Port: Quickconnect  +
Status: Retrieving directory listing...
JStatus: Listing directory /
Status: Directory listing of */* successful
Local site:| C:\Users\jarendt) ~ | Remote site: | /
H- . All Users A /
f- 0 Default .
Filename Filesize Filetype  Last modified A |Filename Filesize Filetype Last mod.. Permis.. Owner...
cache File folder  2019-01-14.. Empty directory listing
fishbowl File folder 2019-05-23..
23D Objects File folder 2019-06-19..
AppData File folder  2018-07-16...
Applicati... File folder
= Contacts File folder  2019-06-19..
Cookies File folder
mDesktop File folder  2019-06-19..
= Docume... File folder  2019-06-19..
4 Downloa... File folder 2019-06-24..
« Favorites. File folder 2019-06-19...
4 IntelGrap... File folder 2019-06-19..
# Links File folder  2019-06-19... .
1132 files and 29 directories. Total size: 42,873,883 bytes Empty directory.
Server/Local file Dire... Remote file Size Prio.. Status
;1 Queued files Failed transfers  Successful transfers
b DO Queve: empty e

7.2 Types of Extracts

The application will generate three different extracts.
1. Vote by Mail

About two weeks before the election is called, a daily extract will be produced that includes
the following data:

ESK Unique Identifier

Constituency

Polling division

Date the voter’s vote by mail application has been approved
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e Date the voter’s vote by mail kit has been mailed.

This extract will be produced daily and will continue until the last day that VBM kits will be
received (estimated to be November 8).

2. Once early voting begins an extract containing the following information for electors who
are registered will be produced every 15 minutes:

e ESK Unique Identifier
e Constituency
e Polling division
e Flagindicating whether voter has voted or not . If voter has voted, additional data
includes:
o Voting method (Advance, Absentee, etc.)
o Date voted
o Time voted
o Poll location

3. Once early voting begins an extract containing the following information for electors who
are not registered will be produced every 15 minutes:

e ESK Unique Identifier
e Voter first name
e Voter last name
e Voter address
e Constituency
e Polling division
e Flagindicating whether voter has voted or not . If voter has voted, additional data
includes:
o Voting method (Advance, Absentee, etc.)
o Date voted
o Time voted
o Poll location

All extracts are cumulative so you only need to download the most recent file.
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7.3 Accessing the Voters List Extract via Portal (Candidates)

To download an extract from the portal, login and select Voters List from the menu.

Elections You are logged in as TEST TEST

Dashboard Search Voters List Documents Change Password

Dashboard

Dashboard

Data updated at 9:02 a.m. Next update in 54 seconds.

~— Current Overall Vote Rate ————————————————— Overall Vote Rate

Votes per Minute

Ensure the email address is correct and click Continue.

Elections You are logged in as TEST TEST

Dashboard Search Voters List Documents Change Password
Home / Voters List

Voters List

To download an extract of the current voters list, enter your email address below.
In a few minutes, an email will be sent to the address provided with instructions on downloading the voters list

The file you download will be a Comma-Separated file (.csv). You can open this in Microsoft Excel

You may only request the voters list once every 15 minutes

Email Address

esktestewm@gmail.com

An email will be sent to the address specified with a link to the download. Click the link, or copy
and paste the URL into your browser and you will be taken to the download screen.
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Elections You are logged in as TEST TEST

Dashboard Search  Voters List Documents  Change Password
Home / Download Extract

Download Extract

Click the Download button below. You will be asked if you want to open the file, or save it to disk. If you choose to open the file, you must go to File -> Save As to save the extract to your
computer. Otherwise. you may save the extract to your computer for viewing at a later time

Extract Requested: 2023-07-13 8:46 AM

Extract Completed. 2023-07-13 847 AM

Click download and the extract will be downloaded as a zip file to your computer.
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